
Customizing PDFs in Adobe Acrobat Professional

Step 1: Download the customizable PDF file.

Step 2: Prepare your text in Microsoft Word. This is where you will format the text, so choose your fonts, 
font sizes, font colors, and font attributes (such as bold or italic) here.

Step 3: Select the text you want to appear in the PDF, right click on the text, and select Copy.



Step 4: Open the downloaded PDF in Adobe Acrobat Professional.

Step 5: Scroll down toward the end of the page, until you see “Your text here!”

Step 6: Double click on “Your text here!”, right click, and select Paste.



Step 7: Your text now will be on the PDF.

Step 8: You can adjust the positioning  by deleting lines above the text, or by inserting lines within the text.



Step 9: Print your finished flyer.


